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Attachment C:  CalJOBS Electronic Signatures Screenshots 
(CalJOBS℠ WIOA Application Electronic Signature Instructions) 

 
The Electronic Signature Module provides the ability to add electronic signatures to the 
Workforce Innovation and Opportunity Act (WIOA) Program.  The Electronic Signature is 
required in the WIOA Application, Credential Page, and in the Individual Employment Plan (IEP) 
within CalJOBS directly. 
 
 

1. WIOA Application 

 

 
 

 

 

The WIOA Application signature 
section is at the bottom of the page 
on the Eligibility Summary. 

To add the signatures, click 
on Capture Signature. 

When staff clicks on the 
signature capture link, there will 
be two options: Mouse or 
Message.   
 
Staff will use the Mouse for their 
signature and the Message to 
obtain the applicant signature. 
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Message Section: This message will be sent to the applicant to obtain the signature. 

 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

Fill out the required fields in the 

Message section.  Click on Send at 

the bottom of the page. 
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2.  Individual Employment Plan (IEP) 

 

 
 
 

 
 
 
 

Click on the Plan Tab to create the 
IEP. 

Once the Individual 

Employment Plan is created, 

staff can add the signature by 

clicking on the Capture. 

Signature link. 
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3. Credential Page  

 

 

 
 
 

 
 
 
 

Click on create Credential 

Complete all the required fields in 
the Credential Page.   
 
Once the sections have been 
filled out, click save and the 
Electronic Signature section will 
become available. 
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