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Client Service Notes

	Name:
	


	Legend:
	
	

	A. Enrollment

B. Initial Assessment

C. Business Plan/Exec. Sum.

D. Market Assessment

E. Cash Flow Management

F. Tax Consulting

G. Site-Finding Assistance

H. Permits & Licenses

I. Lease Negotiation Assistance
	J. Access to Capital Explained

K. Loan Packaged

L. Loan Approved

M. Loan Funded

N. Amount Funded

O. Procurement

P. Certification

Q. One-on-One Consulting

R. Legal Considerations
	S. Job Creation

T. Job Retention

U. WSC Referral

V. Referral to SCORE

W. Other Provider Referral

X. Follow  Up
Y. File  Closed


	Date & Initials
	Code
	Notes
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