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 SETTING UP VISIT REASON 

 

 

 

 

Use the following 

path to create an 

appointment visit 

reason: 

Manage Visitors 

→ System 

Configuration  → 

Add New Reason. 
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 SETTING UP VISIT REASON 

 
 

 

 

 

 

 

 

 

 

 

 

  

For the Visit 

Reason Type, select 

the Appointment 

check box. 

 

Complete the 

remaining items, 

and then select 

Save when done. 
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 SETTING UP VISIT REASON 

 

You can now filter 

and see all Visit 

Reasons, including 

the Appointment 

visit reasons.  

 
 
 
 


